[bookmark: _GoBack]GIMS HELP GUIDE
CHECK UTILITY LINE SIZE FOR WATER, WASTEWATER OR STORMWATER 
USING A STREET ADDRESS

1. Click on the Binoculars in the Public Works GIS menu bar to search for an address location.

2. Enter the street address and zip code in the “Locate by” pop-up box and click the “Go” button. If you do not know the street address, you may search for one by selecting “HCAD TAX ID”, enter the 13-digit number and click the “Go” button. This action will zoom directly to the property and highlight it on your screen.

3. The “Address Candidates” box will appear in the lower right corner of your screen. If there are multiple lines with a similar address, choose the street address, state and zip code which pin-points the exact location of the property and structure. Make sure the red push-pin is in the correct location by checking the nearest intersection.


4. Click the Data Layers option from the Public Works GIS Menu bar.

5. From the Data Layers dropdown menu, click on “Water”.  

6. The “Water Utilities” box will appear; check only the boxes for “Water Line”, “Water Main” and “Label (Size and Material)” as shown below. Un-check any other boxes. The screen will populate with blue graphics indicating water line locations, sizes and materials. 

7. You may zoom in to better see details of water line sizes. This can be done in 2 ways: 1) by rolling the “scroll button” on top of your mouse back and forth; or 2) by clicking the Plus Sign icon in the GIS Menu bar, then drawing a square on your screen around the address area you want to view. (Zoomed in below)




In the below scenario, there is a 12 inch Cast Iron water line that serves the block.

8. To view the Wastewater utility lines, select “Wastewater’ from the Data Layers dropdown menu.

9. The “Wastewater Utilities” box will appear; check only the boxes for “Wastewater Line”, “Gravity Main” and “Label (Size and Material)” as shown below. Un-check any other boxes. The screen will populate with red graphics indicating wastewater line locations, sizes and materials. In the below scenario, there is a 12 inch PVC wastewater line that serves the block.

10. If you want to view other utility lines such as Stormwater, it can be turned on in the Data Layers dropdown menu as well.  Stormwater lines will populate the screen in green, as shown below.  If the screen has too many utility lines, you can clear the screen of specific utility lines by un-check the boxes for that utility type.


11. To see more information of a utility line, click on the identify tool. 


12. Make sure the utility is on top of all tabs by clicking on that tab. For example, when you want to identify a line in the water layer, click on the Water tab to bring it to the front.


13. Click on the water line you would like to identify and see more information about. Then a table of identify results will display on lower right corner of the map.

14. Use the Scroll Bar at the bottom of the Identify Results table to scroll left and right to see all information of that piece of water line.
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